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           A Central University established by an Act of Parliament  
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APPLICATION FORM FOR PAYMENT/ADJUSTMENT OF ADVANCE TAKEN FOR THE LTC JOURNEY 
,y-Vh-lh- ;k=k gsrq fy, x;s ,Mokal ds lek;kstu dk vkosnu&i= 

 
(To be filled up by the applicant) 

¼vkosnd }kjk Hkjk tkuk gS½ 

1- Name & Designation of the employee 
deZpkjh dk uke ,oa in 

 

2- Head Quarters 
eq[;ky; 

 

3- LTC availed for the block year.........for Home 
Town/ LTC to any place in India. 
ykHk mBk;s x;s ,y-Vh-lh- dk o"kZ--------------gkse 
VkÅu@Hkkjr ds fdlh Hkh LFkku ij tkus ds fy, ,y-Vh-
lh- 

 

4- Period of Journey 
;k=k dh vof/k 

 

5- Nearest & Period of Leave availed 
;k=k dh txg ds fudVre jsyos LVs'ku@cl 
vM~Mk@gokbZ vM~Mk 

 

6- Nature & Period of Leave availed 
YkkHkkfUor Nqêh dh izÑfr ,oa vof/k 

 

7- Whether "Earned Leave Encashment" was 
requested: 
D;k ßvftZr Nqêh ds udnhdj.k ds fy, vuqjks/k fd;k 
x;k Fkk\ 

Yes/No 
gk¡@ugha 

8- Particular of family members for whom the Leave Travel Concession availed 
ifjokj ds lnL;ksa dk C;kSjk ftuds fy, Nqêh ;k=k fj;k;r dh lsok dk ykHk mBk;k x;k 
 

Name(s) 
uke 

Age 
vk;q 

Relationship 
laca/k 

Remarks 
fVIi.kh 

    
    
    
    
    
    
    
    
  

nwjHkk"k dk;kZy;% 
011&46060505] 506 

QkeZ la- 22 



 

 

9- Details of commencement of outward journey and returned journey performe by the 
employee. 
deZpkjh }kjk ;k=k ds izkjaHk gksus dh frfFk ,oa okil vkus dh frfFkA 

Departure 
izLFkku 

Arrival 
vkxeu 

Distan
ce in 
km 
nwjh ¼fd-
eh- esa½ 

Mode 
of 
Travel 
;k=k 
djus dk 
ek/;e 

Class of 
accommodat
ion 
vkokl dh fdl 
Js.kh dk mi;ksx 
fd;k x;k 

No. of 
fares 
fdjk;s 
dh 
la[;k 

Fares paid 
fdjk;k ftudk Hkqxrku 
fd;k x;k 

Remarks 
fVIi.kh 

         
         
         
         
         
         

10- Particular of journey's for which higher class of accommodation than the one to which the 
government servant is entitled was used. 
;k=k dk fooj.k % ;k=k ds fy, ljdkjh deZpkjh ftlds gdnkj gSa mldh rqyuk esa jgus ds fy, mPp oxZ dk 
mi;ksx fd;k x;k FkkA 

Place 
txg 

Mode of 
conveyance 
tkus dk ek/;e 

class to 
which 
entitled 
oxZ ftlds 
fy, 
gdnkj gSa 

Class by which 
actually traveled 
ftl oxZ }kjk okLro esa 
;k=k dh x;h 

No. of fares 
fdjk;s dh la[;k 

Fares paid 
fdjk;k ftudk 
Hkqxrku fd;k x;k 

From        To 
 
...............ls.............. 

     

      
      
      
      
      
      
11- Particular of journey's performed by road between places connected by rail. 

lM+d ls jsy rd dh ;k=k ds ekxZ dk fooj.kA 
Place 
txg 

Mode of 
conveyance 
tkus dk ek/;e 

class to which entitled 
oxZ ftlds fy, gdnkj gSa 

No. of fares 
fdjk;s dh la[;k 

Fares paid 
fdjk;k ftudk 
Hkqxrku fd;k x;k 

From        To 
 
.......................ls 
........................rd 

     

      
      
      
      
      
      



 

DECLARATION BY EMPLOYEE:- 
deZpkjh }kjk ?kks"k.kk % 

1. The information as declared by the undersigned in this application are true to the best of my 
 knowledge and belief. I also declare that no part of it is false and no material information has 
 been concealed/ suppressed. Further, I am aware of the fact that if information as given in my 
 application overleaf is found to be false/ incorrect in any manner, disciplinary proceedings shall 
 be initiated against me as per Govt. of India rules. 

 eaS ?kks"k.kk djrk@djrh g¡w fd esjs n~okjk nh x;h leLr tkudkjh esjs Kku ,oa fo'okl ds vk/kkj ij lgha gSA 
 eSa ;g Hkh ?kks"k.kk djrk@djrh gw¡ fd blesa nh x;h tkudkjh dk dksbZ fgLlk xyr ugha gS vkSj blds fdlh 
 Hkh rF; dks xqIr ugha j[kk x;k gSA blds vkykok eSa bl rF; ls Hkh okfdQ gw¡ fd ;fn vkosnu i= esa esjs 
 n~okjk nh x;h tkudkjh xyr ik;h tkrh gS rks Hkkjr ljdkj ds fu;ekuqlkj esjs fo#) vuq'kklukRed 
 dk;Zokgh dh tk ldrh gSA 

2. That my spouse is not employed is Govermment Service/ is employed in Government Service  
 and the concession has not been availed of by him/her separately for himself/ herself or for any of 
 the family members for the concerned block of years........................................to........................ 

    ;g fd esjs@esjh ifr@iRuh ljdkjh lsok esa dk;ZjÙk ugha gSa@ dk;ZjÙk gSa vkSj muds }kjk Lo;a@ifjokj ds 
 fdlh vU; lnL; ds fy, Cykd o"kZ---------------------------------------------------ls---------------------------------rd fj;k;r lqfo/kk dk ykHk 
 ugha mBk;k x;k gSaA 

3. That my husband/wife for whom LTC is claimed by me is employed 
 in..............................................................................................(name of the Public Sector 
 Undertaking /corporation/Autonomous Bodies etc.) which provides Leave Travel Concession 
 facilities but he /she not preferred and will not prefer, any claim in this behalf to his/her 
 employer. 

  ;g fd esjs@esjh ifr@iRuh ftuds fy, eSaus ,y-Vh-lh- dk nkok fd;k gS og-----------------------------------------------------------------
- --------------------------------------------------------------------------------¼lkoZtfud {ks= ds miØe dk uke@fuxe@Lok;r fudk; vkfn½ esa 
 dk;ZjÙk gSa tks laLFkk,a Nqêh fj;k;r ;k=k dh lqfo/kk iznku djrh gSa ijarq mUgksaus vHkh rd vius dk;kZy; esa 
 bl lqfo/kk dk mi;ksx djus dk nkok ugha fd;k gSA 

4. That my wife/husband for whom LTC is claimed by me is not employed in Public Sector 
 Undertaking /corporation/Autonomous Body finaced wholly or partly by the Central Government 
 or a Local Body, which provides LTC facilities to ist employees and their family. 

  ;g fd esjh@esjs iRuh@ifr ftuds fy, eSaus ,y-Vh-lh- dk nkok fd;k gS] og fdlh Hkh ,slh laLFkk tSls 
 lkoZtfud {ks= ds miØe@fuxe@Lok;r fudk;] tks iw.kZ ,oa vkaf'kd :i ls foÙk nsdj ,y-Vh-lh- lqfo/kk 
 deZpkfj;ksa ,oa muds ifjokj ds lnL;ksa dks iznku djrh gSa] esa dk;ZjÙk ugha gSA  

 

 

 

12- Amount of Advance, if any drawn by to 
employee. 
 
deZpkjh }kjk ,Mokal ds fy, fudkyh x;h jkf'k] ;fn 
dksbZ 

Amount :-Rs 
jkf'k      %#- 
 
Drawn Date :- 
fudkyus dh frfFk % 

13- Total Amount Claimed 
nkos dh dqy jkf'k 

 



5. That my father/Mother/Sister/Brother/Son/Daughter is/are fully dependent on me and their 
 income is less than Rs. 3500/- per month (excluding DA) and he/she/they is/are residing with me. 

  ;g fd esjs firk@ekrk@cgu@HkkbZ@iq=@iq=h@iw.kZ :i ls eq> ij fuHkZj gSa] mudh ekfld vk; ¼Mh-,- dks 
 NksM+dj½ #- 3500@& ls de gS vkSj og@os esjs lkFk gh jg jgs gSaA 

6. If it is detected by the employer at any point of time in future or at any stage of my employment 
 or after superannuation that I was not entitled to this Leave Travel Concession which was 
 sanctioned to me on acccount of misrepresentation of factual information by the undersigned/ or 
 misinterpretation of rules or other-wise or due to whatever circumstances, the entire amount shall 
 be recovered from my salary or arrears with panel interest as applicable under rules. 

  ;fn Hkfo"; esa dk;kZy; }kjk ;k esjs dk;Zdky ds fdlh Hkh Lrj ;k lsokfuof̀Ùk ds ckn ;g ik;k tkrk gS fd esjs 
 }kjk vkosnu i= esa nh x;h tkudkjh xyr Fkh rFkk ftl Nqêh fj;k;u ;k=k dh LohÑfr eq>s nh x;h] eSa 
 mldk@mldh gdnkj ugha Fkk@Fkh rks fu;ekuqlkj leLr jkf'k dk Hkqxrku C;kt ds lkFk esjs osru esa dVkSrh 
 djds fd;k tk;sxkA 

7. I have gone through the "CCS-Leave Travel Concession Rules-1988" as amended from time to 
 time and have understood the implication from all angles. 

  eSa "CCS-Nqêh ;k=k fj;k;r fu;e-1988" ls voxr g¡w tksfd le;&le; ij la'kksf/kr gksrs jgrs gSa rFkk mlesa 
 fufgr lHkh dks.kksa dks le>rk@le>rh g¡wA 

8. I will deposit the bill pertaining to the journey performed under LTC within 30 days from the 
 date of return from journey failing which advance, if any, shall be deposited by undersigned with 
 panel interest within 15 days. 

  eSa ;k=k ls okil vkus dh frfFk ls 30 fnu ds Hkhrj dh x;h ;k=k dk fcy dk;kZy; esa izLrqr 
 d:axk@d:axhA vxj eSa ,slk djus esa vleFkZ jgrk@jgrh g¡w rks 30 fnu ds ckn vxys 15 fnu ds Hkhrj fy, 
 x;s ,Mokal dh jkf'k C;kt ds lkFk esjs n~okjk tek dh tk,xhA 

 

 
Dated....................      Signature of employee 
fnukad        deZpkjh ds gLrk{kj 
 

  

 

  


